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LOGIQC QMS v6 User PERMISSIONS
	
	USER PERMISSION LEVEL

	PERMISSIONS
	External Auditor
	Read/Report only
	Staff
	Creator
	Approving Officer
	Manager 
(level 1-2)
	Manager
(level 3)
	Manager
(level 4)
	Quality Manager 
	CEO
	System administrator

	See all registers
	
	
	
	
	
	
	
	
	
	
	

	    Carry out tasks
	
	
	
	
	
	
	
	
	
	
	

	Add Improvement, Feedback, Incidents, Repairs registers
	
	
	
	
	
	
	
	
	
	
	

	Add Documents, Contracts, and Records 
	
	
	
	
	
	
	
	
	
	
	

	Add Contacts and Meetings 
	
	
	
	
	
	
	
	
	
	
	

	Add Audit, Compliance, Training, Licensing 
	
	
	
	
	
	
	
	
	
	
	

	Re-assign tasks to other users and change the due date of tasks
	
	
	
	
	
	
	
	
	
	
	

	Access archived documents and records
	
	
	
	
	
	
	
	
	
	
	

	Approve and delegate tasks
	
	
	
	
	
	
	
	
	
	
	

	Un-publish/un-approve documents, contracts, records and suppliers
	
	
	
	
	
	
	
	
	
	
	

	See register items with CEO, QM, Managers and Approval Officers access permissions *
	
	Only when user is the review officer
	Only when user is the review officer
	Only when user is the review officer
	
	
	
	
	
	
	

	See register items with CEO, QM and Level 3 and 4 Managers access permissions *
	
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	
	
	
	
	

	See register items with CEO, QM and Level 4 Managers access permissions  *
	
	Only if user is the review officer
	Only if user is the review officer
	Only if user is the review officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	
	
	
	

	See register items with CEO, QM and assigned Approval Officer access permissions *
	
	Only if user is the review officer
	Only if user is the review officer
	Only if user is the review officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	
	
	

	See register items with CEO and assigned Approval Officer access permissions (Optional setting) *
	
	Only if user is the review officer
	Only if user is the review officer
	Only if user is the review officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	Only if user is the action or approval officer
	
	
	

	Access system setup and user password re-set
	
	
	
	
	
	
	
	
	
	
	



* These access restrictions are over-ridden if a user is specifically given access by entering their name in the “Viewing permissions/users” field or by being the set as the approval or action officer.
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